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			What is a ChromeBook?

		

		
			ChromeBooks are designed by Google around the Google Chrome web browser and are designed to work almost completely online.

			ChromeBooks come with their own operating system called Chrome OS and has a very simple to use interface.

			It’s worth noting what a ChromeBook can do and what it can’t do. ChromeBooks are great for online collaboration - creating and sharing documents and presentations with google docs, using the web, checking your email/social media, posting photographs and videos, video chatting with friends as well as streaming music, TV programmes and films directly to your ChromeBook. 

			A ChromeBook on the other hand would be a bad choice if you needed a laptop/device to edit video, make music, manipulate photographs, anything that requires a lot of data storage and processing speed, or play the latest computer games. ChromeBooks are not designed for this.

			ChromeBooks are designed to be always connected to the internet, meaning you always need an internet connection whether you are at home, the office, in school, college, the library or generally out and about. This could be through your home cable/broadband internet provider, work/college network, 4G cell connection or WiFi hotspot. Without an internet connection, your ChromeBook will be useless or very limited at best.

			As you can see from the photograph below, ChromeBooks look very similar to traditional style windows or mac laptops. The main difference is ChromeBooks are a lot more light weight, usually smaller, have less built in storage space and have no DVD/CD drives.

			[image: ]

			Let’s take a closer look. Some models are slightly different but most include the following

			
					Your power port is usually either along the side or the rear

					Along the side you’ll find your USB ports. How many you have will depend on the model but you’ll usually find at least two.

					You’ll also find an HDMI port either on the rear or along the side.

					1/8th inch (3.5mm) headphone jack will usually be located along the side.

					Also you might find a card reader for SD cards usually used in most digital cameras.

					Along the top of your screen, you’ll find a webcam and there will be a built in microphone there too, which comes in handy when you want to ‘hang out’ with your friends.

			

			Your apps run in Google Chrome. You can write and edit documents using Google Docs, analyse numbers with Google Sheets SpreadSheet App, and create presentations using Google Slides. These work in a similar fashion to Microsoft Office.

			[image: ]

			A Chromebook is known as a ‘cloud device’, meaning all your files, photographs and work are stored in the cloud and you work on your files online. All your files are stored on Google Drive.

			[image: ]This is called cloud computing and allows on-demand access to a pool of computing resources such as apps, storage, email, social media and other services not stored locally on your device.

			In the illustration, the lightning bolts represent a WiFi or 4G internet connection, and the cloud represents the cloud computing platform where all your email, photos, music, documents and social media are stored. 

			[image: ]

			Virtually nothing is stored on your ChromeBook or phone, everything is stored in the cloud on large servers such as the ones below. 

			[image: ]

			This means you can access your email, photos or do your work anywhere with an internet connection - you could be using your phone or ChromeBook to do this.

		


		
			Setting up your ChromeBook

		

		
			ChromeBooks are very easy to set up. They come pre-installed with Chrome OS that allows you to run your apps.

		


		
			Creating a Google Account

			If you use GMail or Google+ you will already have a Google Account. If this is the case, you don’t need to create a new Google Account, so you can skip this step. 

			If you don’t have one, you can create one online before you start, if you have another computer by opening your web browser and browsing to the following page

			accounts.google.com/signup

			Fill in your name in the first two frields, then under ‘username’, type in the name you want to appear in your email address. This can be a nickname, or your full name. The name must be unique, so if someone else has already taken the name, you’ll need to choose a new one, or add a couple of numbers. Google will tell you if the username you entered has already been used.

			[image: ]

			Enter the password you want to use in the ‘password’ field, then type it again to confirm it in the ‘confirm’ field.

			Click ‘next’.

		


		
			Initial Setup

			When you first turn on your ChromeBook, you’ll come to the welcome screen. From here, select your language and your keyboard layout specific to your country.

			[image: ]

			Once you have done that, select a network. This is usually your wifi network if you have one at home. This can also be a hotspot in a coffee shop, library, airport, office, school/college and so on.

			[image: ]

			Enter your wifi password or key and click ‘connect’. Your wifi network name and password/key is usually printed on the back of your router .

			[image: ]

			If you do not have access to wifi, you can buy a USB adapter or modem for your internet connection type. The one pictured below is for an ethernet cable and can be used with most cable modems.

			[image: ]

			On the ‘terms and conditions’ page, turn off the ‘optional. Help make Chrome OS better by automatically sending diagnostic and usage data to Google’. Then click ‘accept and continue’.

			[image: ]

			Next, enter your Google Account username and password. If you have  a Gmail account or use Google+, then you will have a Google Account. Just enter these details and click ‘next’.

			[image: ]

			If you don’t have one, click ‘more options’, then ‘create new account’ and enter your details as prompted.

			On the last screen click ‘accept and continue’.

			[image: ]

			Once the setup is complete, you’ll find yourself on the main desktop.

			[image: ]

			We’ll  take a look at getting around your ChromeBook desktop in chapter 3.

		


		
			Personalise your ChromeBook

			You can personalise your ChromeBook in a few ways; most obvious one being your desktop picture or wallpaper.

		


		
			Desktop Wallpaper

			Right click on your desktop. To do this, tap with two fingers on the touchpad.

			[image: ]

			From the popup menu, select ‘set wallpaper’.

			[image: ]

			You’ll see some categories along the left hand side of the window, select one. 

			[image: ]

			Scroll down the thumbnail previews of all the wallpapers and click on one you like.

		


		
			Using your Own Photos

			If you want to add your own image, open Google Drive in your file explorer. 

			[image: ]

			You’ll find your file explorer on the shelf along the bottom of the screen. If it isn’t there, you’ll find the icon on your launcher on the far left hand side.

			Browse through your photos - you’ll find your photos in ‘My Files’ or ‘Google Drive’.

			[image: ]

			Right click on the one you want to use (to right click, tap on the image with two fingers on the touch pad).

			[image: ]

			If the photo you want isn’t there, it might be on Google Photos. To open Google Photos, click the launcher on the far left hand side of the screen.

			[image: ]

			Open the launcher to full screen

			[image: ]

			Click on Google Photos.

			[image: ]

			Browse through your photos. When you hover your mouse pointer over an image, you’ll notice a small tick on the top left. Click on this to select the photo.

			[image: ]

			Click the three dots icon on the top right, then from the drop down menu, select ‘download’.

			[image: ]

			Open your file explorer from the shelf along the bottom of the screen.

			[image: ]

			Go to ‘my files’, then select ‘downloads’.  Right click on the photo you just downloaded, then from the popup menu, select ‘set as wallpaper’.

			[image: ]

		


		
			Transferring your Files to ChromeBook

			There are various ways to transfer your files over to your ChromeBook. 
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